
The Director of Development & Communications leads Centro Sávila’s fundraising, 
donor stewardship, communications, and external relations strategy. This role ad-
vances the organization’s mission by diversifying revenue streams, strengthening 
donor and community partnerships, and elevating the visibility of Centro Sávila’s 
work. The Director works collaboratively with the Board, leadership, staff, partners, 
and funders to secure sustainable resources and ensure strategic, compelling com-
munications across all platforms.

PRIMARY RESPONSIBILITIES

Fundraising Strategy & Revenue Diversification

• �Develop and implement comprehensive fundraising strategies to meet annual and 
long-term revenue goals.

• �Diversify revenue streams across individual giving, foundations, corporations, 
government, and special campaigns. 

• �Identify and pursue major gifts, planned giving, sponsorships, and capital 
opportunities.

• �Lead strategic planning to identify new fundraising avenues and strengthen existing 
funding relationships.

• �Provide regular updates to the Leadership and Board on fundraising progress, 
challenges, and opportunities.

Donor Cultivation, Stewardship & External Relations

• �Cultivate and steward relationships with individual donors, corporate partners, 
community organizations, and other stakeholders.

• �Represent Centro Sávila at community, civic, and professional events.

• �Lead annual giving efforts, including donor retention strategies, appeals, campaigns, 
and events.

• �Guide donor engagement and acknowledgment activities (letters, calls, recognition, 
events).

• �Collaborate with the Executive Director and Board to manage high-level donor 
relationships and major gift strategies.
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Grant Development & Management

• �Along with the leadership team, oversee grant research, proposal development, and 
timely submission of applications.

• �Manage required reporting and ongoing communication with funders.

• �Supervise and support the Grant Manager and related staff in cultivating foundation 
and government funding.

• �Work in collaboration with the leadership team to ensure the timely and accurate tracking 
of grants, deadlines, deliverables, and performance metrics.

Communications Leadership & Public Awareness

• �Oversee strategic communications to strengthen Centro Sávila’s visibility and brand.

• �Lead the development of messaging, storytelling, newsletters, press releases, social 
media content, and donor communications.

• �Supervise the Communications team to ensure cohesive, timely, and high-quality 
content across all platforms.

• �Guide the creation of communication collateral that supports fundraising and donor 
engagement.

• �Maintain consistent, mission-aligned messaging across digital, print, and public-facing 
materials.

Data, Systems & Reporting

• �Ensure accurate and up-to-date donor data in the donor management system.

• �Develop and analyze fundraising reports, donor trends, and performance metrics.

• �Maintain systems for tracking donor stewardship, funder communications, and grant 
activities.

• �Collaborate with finance and program staff to align fundraising data with organizational 
needs.

Team Leadership & Collaboration

• �Lead, hire, train, and supervise the Development & Communications team, including the 
Communications Manager, Development Assistant, and Grant Manager.

• �Provide coaching, feedback, and professional development to staff.

• �Facilitate coordination among fundraising, communications, and program teams.

• �Support recruitment and activities of the Board Development Committee.

Budgeting & Administrative Responsibilities

• �Work in collaboration with the leadership team, support the development of annual 
fundraising budgets and revenue projections.

• �Manage fundraising and communications budgets and ensure responsible resource 
allocation.

• �Ensure timely submission of timesheets, reports, and administrative requirements.

• �Produce quarterly Development & Communications updates for the Board.
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MINIMUM QUALIFICATIONS 

• �Bachelor’s degree in Nonprofit Management, Communications, Business 
Administration, or related field (Master’s preferred).

• �Minimum 5 years of nonprofit fundraising or development leadership experience.

• �Demonstrated success in donor cultivation, fundraising campaigns, major gifts, and 
grant development.

• �Strong leadership and team management experience.

• �Excellent written, interpersonal, and public communication skills.

• �Experience with fundraising databases and digital communication platforms.

• �Ability to think strategically, solve problems, and manage multiple projects.

Preferred Qualifications

• �Commitment to Centro Sávila’s mission of social justice, equity, and community well-
being.

• �Experience with digital marketing, content strategy, and PR.

• �Bilingual (English/Spanish).

Skills Required

• �Strong writing and storytelling

• �Communications and marketing proficiency

• �Project management

• �Public speaking and relationship-building

• �Negotiation, critical thinking, and problem solving

• �Teamwork and collaboration

• �Digital literacy and donor database proficiency

• �Compassion, creativity, and mission-driven leadership

• �Budget planning and financial strategy

• �Evaluation methods (SMART goals, impact reporting)

• �Delegation and time management

• �Spanish fluency (if not fluent)

• �Understanding of immigration and social justice issues .

COMPENSATION & BENEFITS

• �Competitive salary based on licensure and experience.

• �Benefits package including health, dental, and vision coverage (for full-time staff).

• �Professional development and supervision support.

• �Opportunity to work in a community-based, culturally rooted, student-centered health 
setting.
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Benefits

This is a benefits eligible position. Centro Sávila provides a comprehensive package of 
benefits including medical, dental, vision, retirement plan, and life insurance.

• 100% of health, dental, vision, and life insurance plans for full-time employees

• �34 paid holidays, including a paid week for Spring and Winter breaks, plus accrued paid 
time off

The benefits package will be reviewed annually and may be adjusted to align with the 
evolving needs of both employees and the organization. Additionally, the number of 
paid days off for holidays can vary from year to year.

Centro Sávila is an equal opportunity employer that values and celebrates diversity, 
committed to fostering an inclusive environment for all employees, team members, and 
clients from diverse backgrounds. As a progressive organization, we expect applicants 
to actively contribute to a collaborative, inclusive, and culturally diverse workplace. Our 
team consists of highly dedicated and motivated individuals working toward transforma-
tive change in our communities. We welcome anyone who shares our passion for social 
justice and inclusivity to join our team and help drive meaningful impact for the diverse 
populations we serve.
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