
 
403(b) Plan 

FAQs & Enrollment Instructions 

Eligible Employees 

All Full Time Employees who are 20 years and over are eligible to participate in the 
403(b) plan. 

EXCLUDED: Employees who normally work less than 20 hours per week (However, if 
you actually complete a year of service, you will no longer be a part of this excluded 
class). Non-resident Aliens, Leased Employees (ICA/Agency Temporary Staff), and 
Interns. 

Plan Administration 

Plan Administrator: Vanguard 

Plan Name: The Sávila Collaborative 403(b) Retirement Plan 

Plan Number: 438175 

Plan Effective Date: 01/01/2021 

Eligibility Dates 

Entry Date: Date of Hire 

Matching Contribution: 1st day of the month coinciding with or next following 60 days of 
hire. 

Vesting Schedule: You are 100 % vested in all the amounts including elective 
deferrals, catch up contributions, and rollover. 

Vesting Schedule for Employer Matching Contributions: 

Years of Service Percentage 
Less than 2 0 % 
2 20 % 
3 40 % 
4 60 % 
5 80 % 
6 100 % 

 

 



 
Employee Contributions 

Elective 403(b) Deferral: Up to the maximum limit allowed per IRS. Participants may 
modify salary deferral elections at any time; however, timing may vary based on payroll 
processing. 

Roth 403(b) Elective Deferral: Up to the maximum limit allowed per IRS. Participants 
may modify salary deferral elections at any time; however, timing may vary based on 
payroll processing. 

Catch-up Contributions: Plan participants age 50 and over, up to the IRS limit. 

Employer Contributions 

Matching Contributions: Discretionary: Centro Sávila currently matches 100% of 
employee contributions, up to 5% of income. 

Retirement 

Normal Retirement Age (NRS): Age 65 

Early Retirement Age (ERA): Date on which a participant attains age 59 ½ and 4 years 
if service.  

Distributions 

Forms of Distribution: Lump sum and partial withdrawals permitted, distributed in cash  

In-Service: Allowed any time after age 59 ½  

Termination: As soon as feasible after termination; forced cash-outs if the balance is 
less than $5,000  

Hardship: Vested Portion of Pre-Tax Elective Deferrals, Roth Elective Deferrals and 
Rollovers   

Limitations on Hardship Distributions:  

• Cannot take distribution from agency contributions held in custodial accounts.  

• The distribution is not in excess of the amount of your immediate and heavy financial 
need.  

• Certify that you have insufficient cash or other liquid asses reasonably available to 
satisfy the need.   



 
Additional Information  

Address Changes: Update your address immediately by sending an email to 
time@centrosavila.com   

Investment Option Changes: Completed through the Vanguard website.  

Loans: NO, it is not possible to borrow money from the plan.  

Investment Advisor(s):  

Lakeridge Wealth Management  

Travis Flandermeyer, Shae Saxton, & Dalton Herrin 

5203 Juan Tabo Blvd NE Ste 2C 

Albuquerque, NM 87111 

Dalton@lakeridgewm.com 

(505) 539-3153 

Vanguard Customer Service Number: 1-866-794-2145 

FAQs  

Can I move money from an old 401(k)/403(b) plan to my new 403(b) with Centro 
Sávila? 
Yes, this plan accepts rollovers. If you’d like assistance, email 
Dalton@lakeridgewm.com. 

How do I change the amount or percentage I am contributing? 

Deferral changes can be made through the Vanguard website at: 
https://ownyourfuture.vanguard.com  

How can I access my 403(b) balance and account details?  

You can view your account details and balances by logging into your account at 
Vanguard at:  https://ownyourfuture.vanguard.com  

I want to put money into a 403(b) Roth account. Does CENTRO SÁVILA offer this 
option?  

Yes, the CENTRO SÁVILA Plan allows for 403(b) Roth contributions.  



 
I am currently working and contributing to my company’s 403(b). I would also like 
to contribute to an IRA. Can I do that?  

Yes. Contributing to your employer’s 403(b) does not prevent you from also contributing 
to an IRA. However, if you contribute to a traditional IRA, the amount you can deduct on 
your taxes may be limited based on your income and your participation in the 403(b). 
For details on your specific situation, you should check with a tax professional. 

What is an employer match?  

Employer matching of your 403(b) contributions means that your employer contributes a 
certain amount to your retirement savings plan based on the amount of your own 
contribution.  

CENTRO SÁVILA offers a “discretionary match” for full time employees, which means 
the employer match can stop or change at any time. However, historically for the last 
few years, CENTRO SÁVILA has matched 100% of the first 5% that is contributed (or 1 
dollar for every dollar you contribute up to 5% of your pay).  

Does the employer match count towards the IRS annual limit?  

No, employer contributions do not count towards the annual limit set by the IRS.  

How much money can I put into my 403(b)?  

The maximum contribution amount is set by the IRS each year. Participants 50 years of 
age and older may also make additional catch-up contributions. The catch-up limit is 
also set by the IRS and are subject to adjustment each year. For example, the 2026 
limit is $24,500 with an additional $8,000 catch-up contribution (if you’re 50 or older).  

Can participating in a 403(b) plan save me money?  

Pre-tax 403(b) contributions can lower your tax liability for the tax year in which you 
make the contribution, but you will pay income taxes on withdrawals from a traditional 
(pre-tax) 403(b) plan. Roth 403(b) contributions go into the 403(b) after taxes and grow 
tax-free. Roth 403(b)s are a distinct type of 403(b) that allow you to contribute after-tax 
funds.  

Contact Vanguard or check with a tax professional on which option may be best for your 
specific situation.  

 

 



 
How much should I contribute to the 403(b)? 

To get the full value of your benefit, you should contribute at least enough to receive the 
employer match — Centro Sávila matches $1 for every $1 you contribute, up to 5% of 
your pay. Many financial experts recommend saving around 15% of your income for 
retirement, including both your contributions and the match. Vanguard provides online 
tools in your account to help you explore what level of savings may be right for you. 

I have two totally separate jobs that both have 403(b) or 401 (k) plans. Can I 
contribute to both of them?  

Yes, you can contribute to both of them. You can strategically allocate your deferrals to 
get the most out of any company matches that you might be eligible for, but that said, 
your total salary deferrals to both plans can be no more than the maximum contribution 
limit set by the IRS each year.  

I am still working and contributing to my 403(b) plan, but I’d like to roll over my 
existing balance to an IRA. Can I?  

While you are employed by Centro Sávila, you cannot roll over your 403(b) balance to 
an IRA unless you are age 59½ or older. At that point, the plan allows what is called an 
in-service distribution, which lets you roll over your balance while still contributing. 

How should I invest in my 403(b) account?  

How you invest depends on your personal goals, time horizon, and comfort with risk. 
The plan offers a variety of investment options, including target-date funds that 
automatically adjust over time. You can review the investment choices and resources 
through your Vanguard account. The plan’s advisors are happy to discuss your options 
with you. If you would like help, email Dalton@lakeridgewm.com. 

What if I do not like the 403(b) investments options?  

All contributions to your 403(b) must be invested within the plan’s available options. 
These options are chosen with retirement savings in mind and are designed to provide 
a wide range of asset classes—such as stock funds, bond funds, and target-date 
funds—so participants can select investments that best fit their goals and risk tolerance. 
Vanguard offers tools to help you review your choices. If you have any questions, 
contact the plan advisors. If you believe an investment is inadequate, talk with the 
403(b) plan Investment Advisor (contact information provided under General 
Information).  



 
My spouse is the beneficiary of my 403(b), but I want it to go to my children. How 
can I do that?  

By law, your spouse is automatically the beneficiary of your 403(b). To name your 
children instead, your spouse must first sign a waiver giving up their rights. Vanguard 
can provide this waiver form. Once it’s completed, you can update your beneficiary 
designation directly through the Vanguard website. 

When should I contact Vanguard vs. when should I contact the plan advisors? 

Vanguard: For issues with account access, online transactions, contribution changes, 
investment elections, beneficiary updates, and any forms or paperwork. 

Plan Advisors: For help with enrollment, rollovers, questions about the plan’s 
investment options, or general financial planning questions. 

If you are in doubt, you can always contact the plan advisors — and if it’s something 
they can’t resolve, they will help point you in the right direction. 


