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Policy Purpose

The purpose of this policy is to ensure the safe handling, storage, use, and disposal of hazardous
materials, cleaning supplies, chemicals, and waste at Centro Savila in New Mexico. This policy
aims to protect the health and safety of staff, patients, visitors, and the environment while ensuring
compliance with local, state, and federal regulations, including those from the New Mexico
Environment Department (NMED), the Occupational Safety and Health Administration (OSHA),
and the Environmental Protection Agency (EPA).

Scope

This policy applies to all employees, contractors, vendors, and service providers involved in the
handling, storage, use, and disposal of hazardous materials, cleaning supplies, chemicals, and
waste at Centro Savila. This includes but is not limited to clinical / case management staff,
housekeeping, maintenance, and administrative personnel.

Definitions

e Hazardous Materials: Substances or mixtures that are classified as hazardous due to their
chemical, physical, or toxicological properties, which pose risks to health, safety, or the
environment. This includes chemicals, pharmaceuticals, biological materials, and materials
classified as hazardous by regulatory authorities.

o Cleaning Supplies: Products used for general cleaning, disinfecting, and sanitizing the
facility, including detergents, disinfectants, and sanitizers.

e Chemicals: Any substance, compound, or mixture that could be harmful through chemical
reactions or exposure, including solvents, paints, cleaning agents, disinfectants, and
pharmaceuticals.

e Waste: Any discarded material, including hazardous waste, chemical containers, expired
pharmaceuticals, and cleaning product packaging.

o Safety Data Sheets (SDS): Documents that provide detailed information on the properties,
hazards, safe handling practices, and emergency response procedures for chemicals and
hazardous materials.



Policy Guidelines

1. ldentification and Classification of Hazardous Materials

o All hazardous materials and chemicals used within Centro Savila must be properly
identified, classified, and stored according to their respective hazards (e.g., toxic,
corrosive, flammable, reactive).

o Safety Data Sheets (SDS) for each hazardous material or chemical must be
available to staff and accessible at all times in both physical and electronic formats.

o Chemicals and cleaning products must be labeled in accordance with the OSHA
Hazard Communication Standard (HCS) and New Mexico state regulations. Labels
must include the name of the chemical, hazard warnings, and manufacturer's
instructions.

2. Safe Handling, Use, and Storage

o Personal Protective Equipment (PPE): All staff handling hazardous materials,
chemicals, or cleaning supplies must wear the appropriate PPE (e.g., gloves,
goggles, face shields, lab coats, respirators) as specified in the SDS and chemical
safety guidelines.

o Ventilation: Work areas where chemicals are used must have proper ventilation to
minimize exposure to fumes, vapors, or dust. Where necessary, fume hoods or
exhaust fans should be utilized to ensure air quality.

o Storage: Hazardous materials, chemicals, and cleaning supplies should be stored
in properly labeled, designated areas away from food, water, and cleint care areas.
Storage areas must be compliant with the New Mexico Environment Department
(NMED) and OSHA regulations, including:

= Segregating incompatible chemicals (e.g., flammable materials should be
stored separately from oxidizing agents).
= Ensuring containers are tightly sealed and in good condition.

o Expiry Management: Hazardous chemicals and cleaning supplies must be
regularly monitored for expiration. Expired chemicals and products must be
removed from storage and disposed of according to appropriate hazardous waste
procedures.

3. Cleaning and Disinfection Procedures

o Only approved cleaning agents and disinfectants should be used within Centro
Savila. These must be selected based on their safety profile and efficacy in
controlling infection without posing harm to patients or staff.

o All cleaning products used in patient care areas should be non-toxic and non-
irritating to the skin and respiratory system.

o Material Safety: Cleaners and chemicals used for disinfection in clinical areas
(e.g., client rooms, bathrooms) must meet regulatory guidelines.

4. Chemical Spill Response and Emergency Procedures

o Immediate Response: In the event of a chemical spill, the following steps must be

taken:
= Alert personnel and evacuate the affected area if necessary.



o

= Use appropriate spill containment equipment, such as absorbents,
neutralizing agents, or specialized kits, as outlined in the SDS.
= Report the spill to supervisors immediately, who will then contact the
Environmental Health and Safety (EHS) officer or relevant emergency
response personnel.
= Ensure that the affected area is properly ventilated to minimize inhalation
risks.
Emergency Equipment: Spill kits should be accessible in all areas where
hazardous materials or chemicals are used or stored. These Kits should contain
materials appropriate for cleaning up specific types of chemical spills, such as
absorbents, neutralizers, and personal protective equipment.

5. Waste Management and Disposal
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Hazardous Waste Disposal: All hazardous materials, including chemical waste,
pharmaceutical waste, and biological materials, must be disposed of in accordance
with New Mexico state regulations and EPA guidelines. CSBHS will use licensed
and authorized waste disposal contractors for the removal of hazardous waste.
Waste disposal must comply with the following:
= Use of properly labeled waste containers for hazardous waste, which must
be clearly marked with the material’'s name and hazard classification.
= Regular waste audits to ensure proper disposal practices are being followed.
= Compliance with the New Mexico Hazardous Waste Management
regulations and the Resource Conservation and Recovery Act (RCRA).
Non-Hazardous Waste: General waste, including non-hazardous materials such
as packaging and general cleaning waste, must be separated and disposed of
according to CSBHS’s waste disposal procedures.
Pharmaceutical Waste: Expired, unused, or discarded medications must be
handled and disposed of according to the New Mexico Controlled Substance Act
and the Drug Enforcement Administration (DEA) regulations.

6. Recordkeeping and Documentation

o

Safety Data Sheets (SDS): CSBHS must maintain an up-to-date repository of all
SDS for chemicals and cleaning supplies used within the facility. These records
should be accessible to all employees and updated regularly.

Inventory Records: An inventory of all hazardous chemicals, cleaning supplies,
and hazardous wastes must be kept, including details on quantities, suppliers, and
expiration dates.

Disposal Documentation: Records of hazardous waste disposal must be
maintained, including the type, quantity, and disposal method. This information
should be readily available for inspection by regulatory agencies.

Incident Reports: Any incidents involving hazardous materials, including spills,
exposures, or accidents, must be documented in an incident report, including the
corrective actions taken.

7. Training and Education

o

Initial Training: All employees who handle hazardous materials, chemicals, or
cleaning supplies must undergo initial training on safe handling, storage, and
disposal practices. This includes familiarization with SDS, PPE use, emergency
procedures, and spill response.



o Annual Refresher Training: Employees must receive refresher training annually
to reinforce safety protocols and address any changes in regulations or procedures.

o Emergency Drills: Drills and exercises related to chemical spill response and
emergency evacuation should be conducted regularly to ensure staff readiness.

Responsibilities

Environmental Health and Safety (EHS) Officer: Responsible for overseeing the proper
handling, storage, and disposal of hazardous materials, conducting regular safety
inspections, maintaining SDS records, and ensuring compliance with state and federal
regulations.

Supervisors and Managers: Responsible for ensuring staff are trained, following the
policy, and using appropriate safety measures in the handling of chemicals and cleaning
supplies.

Staff: Responsible for adhering to this policy, using PPE as necessary, properly labeling
and storing chemicals, reporting any spills or hazards, and participating in required training
and drills.

Compliance and Accountability

All staff members must comply with this policy. Failure to follow procedures related to hazardous
materials, cleaning supplies, chemicals, or waste may result in disciplinary action, up to and
including termination, depending on the severity of the violation.

References

New Mexico Environment Department (NMED): New Mexico’s regulations on
hazardous waste management and air quality control.

Occupational Safety and Health Administration (OSHA): Hazard Communication
Standard (29 CFR 1910.1200)

Environmental Protection Agency (EPA): Regulations on hazardous waste disposal,
RCRA guidelines, and pharmaceutical waste management.

New Mexico State Regulations on Hazardous Waste: Specific rules and guidelines
related to the storage, handling, and disposal of hazardous materials in New Mexico.

Review and Updates



This policy will be reviewed annually and updated as necessary to ensure ongoing compliance
with applicable regulations, industry best practices, and the needs of Centro Savila.

By adhering to this policy, Centro Savila Behavioral Health Services ensures the safe management
of hazardous materials, chemicals, and wastes, protecting the health of our staff, patients, and the
surrounding environment while meeting all regulatory requirements.

Approved by: William G. Wagner, Executive Director
Date: 11.12.24
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